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ISSUE DATE: March 4, 2019  
 

TITLE: Professional Auditing Services 
 

ISSUING DEPARTMENT: Craven County Schools Administration 
Attn: Mrs. Denise P. Altman,  
Finance Officer 
Email: denise.altman@cravenk12.org   
3600 Trent Road 
New Bern, NC 28562 

 

Sealed proposals will be received until 2:00 p.m. Monday, March 25, 2019 from firms for 
a Professional Auditing Services. 
 
All inquiries for information concerning the Request for Proposals (RFP) shall be mailed to: 

 

 Mrs. Denise P. Altman, Finance Officer, denise.altman@cravenk12.org,  

 Mrs. Amanda Beavers-White, Assistant Finance Officer, amanda.beavers@cravenk12.org 
 

All questions regarding this RFP will be due by 12 noon Eastern time on March 12, 2019. All answers 
will be issued in one single addendum. Any questions after this date will not be addressed. Any firms 
wishing to be included on distribution of any addendums must register at the e-mail addresses listed 
above. 

 

Sealed proposals shall be mailed, to the Issuing Department shown above and the subject shall bear 
the name of this Request for Proposal. It is the sole responsibility of the Proposer to ensure that its 
proposal reaches the Issuing Department by the designated date and hour indicated above. 

 
In compliance with the Request for Qualifications and to all the terms and conditions imposed herein, the undersigned 
offers and agrees to furnish the services and install the goods described in accordance with the attached signed proposal. 

 

Firm Name:   Date: 

 
Address:    

Phone: 

Email:    

By:  (Signed)  

By:  (Typed)  
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mailto:denise.altman@cravenk12.org
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BACKGROUND 

Part I: Deliverables and Specifications Requirements 

Purpose & Project Vision 

Craven County Board of Education (hereinafter called the "unit") invites qualified independent auditors 
(hereinafter called "auditor") having sufficient governmental accounting and auditing experience in 
performing an audit in accordance with the specifications outlined in this Request for Proposal (RFP) to 
submit a proposal. 

 

There is no expressed or implied obligation for Craven County Board of Education to reimburse 
responding firms for any expenses incurred in preparing proposals in response to this request. 

 

The Craven County Board of Education will not be responsible for lost, late, non-delivered, or 
misdirected RFP or returned proposals.  The specific details shown herein shall be considered minimum 
unless otherwise shown. The specifications, terms, and conditions included with this RFP shall govern 
in any resulting contract(s) unless approved otherwise in writing by the unit. The bidder consents to 
personal jurisdiction and venue in a state court of competent jurisdiction in Craven County, North 
Carolina. 

 

 
Project Overview (Background) 

The audit will encompass a financial and compliance examination of the unit’s basic financial 
statements, supplementary information and compliance reports in accordance with the laws and/or 
regulations of the State of North Carolina, which include requirements for the minimum scope of the 
audit. The financial and compliance audit will cover federal, state, and local funding sources in 
accordance with generally accepted auditing standards; Government Auditing Standards, July 2011 
revisions; the Single Audit Act of 1984; the Single Audit Act Amendments of 1996; the provisions of 
OMB Circular No. A-133, Audits of States, Local Governments, and Non-Profit Organizations, including 
revisions published in Federal Register June 27, 2003 and June 26, 2007; the State Single Audit 
Implementation Act; and all other applicable laws and regulations. 
 

The unit intends to continue the relationship with the auditor for no less than three years on the 

basis of annual negotiation after the completion of the first year contract. Each year, after 

negotiation has taken place, an annual contract documenting the terms of the audit will be signed. Since 

one governing board may not obligate future governing boards, the remaining years of the agreement are 

subject to annual governing board approval. Craven County Schools reserves the right to request 

proposals at any time following the first year of this contract. Thus, prepare proposals for the following 

years, with year one being the only obligated year: 

 

July 1, 2019 to June 30, 2020 

July 1, 2020 to June 30, 2021 

July 1, 2021 to June 30, 2022 
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Part II: Procedural Requirements 

Proposal Submission Requirements 

All proposals will provide the following information for review:  

 

The audit must be conducted in accordance with generally accepted auditing standards; 

Government Auditing Standards, issued by the Comptroller General of the United States; Office 

of Management and Budget Circular No.A-133, Audits of States, Local Governments, and Non- 

Profit Organizations; the State Single Audit Implementation Act, and any other applicable 

procedures for the audit of a government’s financial statements prepared in accordance with 

GAAP. 

 

The Auditor will prepare most year-end adjusting journal entries. The auditor will be 

ultimately responsible for the preparation, typing, proofing, printing, and copying of the 

Basic Financial Statements, supplementary information and compliance reports. Craven County 
Schools’ Finance Officer will be actively involved in the MD&A, and other schedules section 
preparation. The auditor will submit a draft of the Financial Statement to be reviewed in detail by the 
Finance Officer. This draft should be submitted to the Craven County Board of Education in time to 
allow ample review and corrections. The timing of this should insure final completion of the Financial 
Statements no later than the annual October 31st deadline. 

 

Craven County Schools prefers that interim fieldwork is to be completed in mid to late May. Year-end 
fieldwork should begin in mid-August and be completed by September 15th. An agreed 

upon post-closing trial balance must exist by September 30th. The Finance Officer will expect 

a listing of requested information needed for the audit at the preplanning conference, periodic 

conferences during the conduct of the audit, as well as an exit conference prior to the completion 

of fieldwork. 

 

The audit must be completed and reports rendered four months following the fiscal year end 

(October 31). 

 

A preliminary draft of the audit and required journal entries must be submitted to the Finance 

Officer (or Audit Committee if applicable) by October 1 for proofing and reconciliation to the 

unit’s records. 
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One (1) electronic copy & 4 hard copies of each audit report, management letter, and other applicable 
reports must be supplied to the Finance Officer within the time frame cited above. In addition, the 
auditor is responsible for submitting the required two copies to the staff of the Local Government 
Commission (LGC). Any other copies required will be charged on an as needed basis in addition to the 
quoted fee. 

 

The financial audit opinion will cover the financial statements for the governmental activities, 

the business-type activities, the financial statements of the aggregate discretely presented 

component units, each major fund, and the remaining fund information, which collectively 

constitutes the basic financial statements. The combining and individual financial statements, 

schedules and related information are not necessary for fair presentation, but will be presented 

as additional analytical data. This supplemental information, as required by GASB 34, will be 

subjected to the tests and other auditing procedures applied in the audit of the basic financial 

statements and an opinion will be given as to whether the supplemental information is fairly 

stated in all material respects in relation to the basic financial statements taken as a whole. The 

auditor shall also express an opinion on the budgetary comparison information for the general 

fund, the major funds, and any annually budgeted special revenue funds. An opinion will not be 

given on the Management Discussion and Analysis. 

 

The working papers shall be retained and made available upon request for no less than three 

years from the date of the audit report. 

 

In the event that circumstances arise during the audit that require work to be performed in excess 

of the original estimates, any additional costs will be negotiated prior to commencement of the 

work and an amended contract will be approved by the governing board and forwarded to the 

staff of the LGC for approval. 

 

 
 
 

Space Intentionally Left Blank 
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Description of the Accounting System 

Funds 

 

Craven County Schools maintains the following funds:  

Governmental Funds 

 General Fund 

 State Public School Fund 

 Individual Schools Fund 

 Capital Outlay Fund 

 Other Special Revenue Fund 

 Federal Grants Fund 

Proprietary Funds 

 Enterprise Fund: 

 School Food Service Fund 

 

Budgets 

The unit budgets all funds on the modified accrual basis of accounting as required by North 

Carolina law. Appropriations are made at the purpose code level. The unit also maintains an 
encumbrance system. Both the budgetary and encumbrance systems are integrated with the 
accounting system to provide easy comparison with actual expenditures.  

 

Accounting Records 

Craven County Schools maintains all of its accounting records at the finance office located at 3600 
Trent Road New Bern, NC 28562.  The governmental unit maintains its cash receipts journal, cash 
disbursements journal, general ledger, and accounts receivable ledger on an onsite server managed by 
Craven County Schools.  The software is SunPac by Serenic. 

 

Assistance Available to Auditor 

The unit will make available to the auditor sufficient help to pull and re-file records, and prepare 

and mail all necessary confirmations. A trial balance with budgeted amounts will be made 

available.  The following accounting procedures will be completed and documents prepared by the 
unit’s staff: 

 The books of account will be fully balanced.  

 All subsidiary ledgers will be reconciled to control accounts.  

 All bank account reconciliations for each month will be completed. 
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The unit’s personnel will prepare the following items: 

General 

1. Working balance sheet for each fund. 
2. A copy of the original budget, all amendments & the final budget as of June 30, 2019. 
3. Copies of all correspondence with the staff of the Local Government Commission, including semiannual 

Cash & Investment Reports (LGC-203), unit letters, faxes regarding the audited financial statements & 
compliance reports for the previous year. 

4. Management’s Discussion & Analysis 

 

Cash and Investments 

1. All bank reconciliations for each month 
2. List of outstanding checks by account, showing check number, date, and amount. 
3. List of all investments for all funds at the audit date. 

 

Receivables 

1. Listing of outstanding receivables by account as of the fiscal year end. 
2. Listing of outstanding receivables in detail as of the fiscal year end. 
3. Schedule of miscellaneous receivables booked as of the fiscal year end. 

 

Other Assets 

1. Schedule of insurance coverage. 

 

Current Liabilities 

1. Listing of accounts payables as of the fiscal year end. 

 

Grants 

The following will be compiled for each grant: 

1. Grant agreement. 
2. Budget. 
3. All financial reports. 
4. Correspondence with the grantor agency, including monitoring reports. 
5. CFDA # and/or pass-through grant #. 

 

Audit Contract & Payment of Audit Fees 

The audit contract must be approved by the staff of the Local Government Commission. 

Invoices are subject to approval by the LGC staff and the appropriate Grantor Agency, if 

applicable, prior to processing by the school unit. If grant funds will be used to pay for the 

audit, the grant agreement may require the Grantor Agency’s approval before the invoice may be 
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paid. Interim or progress billings will be accepted up to 75% of the total fee prior to submission 

of the audited financial statements to the staff of the Local Government Commission and their 

approval of the audited financial statements. 

 

Other Services 

The auditor will prepare, type, and print the audited financial statements. The auditor will submit a 
draft for review by the Finance Officer. The Finance Officer will return the draft with proposed 
revisions within 10 working days. 

 
Selection Process 

The proposals received by the submittal deadline will be evaluated by a selection committee comprised 
of representatives of Craven County Schools. 

 

The committee will review and identify the firm or firms that are most qualified and responsive to the 
services requested. Interviews will be conducted as the committee requires further assessment. The 
successful vendor will be notified once an award/contract has been approved by the Superintendent 
and/or the Craven County Schools Board of Education. 
 

Craven County Schools request that no Craven County School Board of Education officials be contacted 

during this process. The Finance Officer may be contacted only to clarify questions concerning the RFP. 

 

The school unit reserves the right to reject any or all bids, waive technicalities, and to be the 

sole judge of suitability of the services for its intended use and further, specifically reserve the 

right to make the award in the best interest of the school unit. 

 

Failure to respond to any requirements outlined in the RFP or failure to enclose copies of the 

required documents may disqualify the bid. 

 
Evaluation Criteria 

1. Experience of the firm, individuals assigned to the project 
2. References and previous project descriptions 
3. Proposed approach and methodology for conducting the requested study 
4. Proposed schedule for completing tasks identified 
5. Fee structure 
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Time Schedule for Awarding the Contract 
Please acknowledge the receipt of this request for proposal and your intent to respond with a 

proposal by March 12, 2019. This acknowledgment can be emailed to Amanda Beavers-White, 
Assistant Finance Officer, at amanda.beavers@cravenk12.org.  

 

Proposals signed by authorized officials will be received by Denise Altman, Finance Officer, at Craven 
County Schools, 3600 Trent Road, New Bern, NC 28562 until March 25, 2019 at 2:00PM.  Envelopes 
containing proposals should be clearly identified on the front with the words “RESPONSE TO RFP FOR 
AUDIT SERVICES”. The review committee will review the proposals and make a recommendation to the 
Board of Education at the April Board Meeting which at this time the contract will be awarded. 

 

Any questions should be directed to Denise Altman, Finance Officer, at 252-514-6332, or 
denise.altman@cravenk12.org. 

 
Additional Instructions 

1. The proposal submitted should be specific and complete. It should provide a straight forward, 
concise delineation of the capabilities to perform the services sought by Craven County Schools. 
The firm desiring to propose shall submit one (1) electronic copy of its proposal; proposal not 
to exceed twenty (20) pages AND one (1) mailed copy to the contact listed on the first page of 
this RFP. 

 

2. Craven County Schools is an Equal Opportunity Employer. Small businesses and minority owned 
business are encouraged to bid. 

 
General Information 

Updates and revisions to this RFP, if amended, shall be issued and posted to the Craven County Schools 
website specifically under the Finance section of the site. 

No proposer shall have any claims or rights against the School System arising out of participation by a 
proposer in this process. No proposer shall have any claims or rights against the School System for the 
failure to award a contract to it, or for awarding a contract to another person, firm, or corporation, 
regardless of whether the other person, firm, or corporation participated in the RFP process or did not 
submit a proposal that complied with the process. 

 

A notice of award shall not constitute acceptance by the School System. Craven County’s only method 
of acceptance is the execution of a formal contract in accordance with law. 

 
Trade Secrets and Confidentiality 

1. All proposals and material submitted become the property of Craven County Schools. All proposal 
information shall be held in confidence during the evaluation process and before the Notice of 
Intent to Award is issued. Thereafter, proposals shall become disclosed as a matter of public 
record. 

2. As a general rule, all submissions to the School System are available to any member of the public. 
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However if materials submitted to the School System contain matters that are trade secrets, 
proprietary, or otherwise confidential, as provided in this section, the School System shall take 
reasonable steps to keep confidential those elements as specified. 

3. The term “trade secret” as used in this section, defines business or technical information, 
including but not limited to a formula, pattern, program, device, compilation of information, 
method, technique or process that: 

a. Derives independent actual or potential commercial value from being not generally 
known or readily ascertainable through independent development, or reverse 
engineering by persons who could obtain economic value from its disclosure or use; 

b. Is the subject of reasonable efforts under circumstances to maintain its secrecy. The 
existence of a trade secret shall not be negated merely because the information 
comprising the trade secret has also been developed, used, or owned independently by 
more than one person, or licensed to other persons. 

4. Designation of confidential records or trade secrets to the extent that the proposer wishes to 
maintain the confidentiality of such material contained in documentation provided to the School 
System shall be prominently designated with the words “trade secrets,” at the time of its initial 
disclosure to the School System. The proposer shall not designate as trade secrets any material 
provided to the School System without reasonable and good faith belief that the material 
contains proprietary information as defined above. In providing materials to the School System 
the proposer shall make reasonable efforts to separate those elements designated as trade 
secrets against other material, both to facilitate the School System’s use of the material and to 
minimize accidental disclosure. 

5. To the extent authorized by applicable State and Federal Law, the School System shall maintain 
confidentiality of all records designated “trade secrets” in accordance with this Section. 
Whenever the proposer ceases to have a good faith belief that a particular record contains a 
trade secret, it shall promptly notify the School System. 

6. Requests by the public for access to records designated as a trade secret may: 

a. Decline the request for access; 

b. Notify the proposer of the request and that the School System has provided to the 
requestor, or intends to provide, access to the record because applicable law requires 
that access be granted; or 

c. Notify the proposer of the request and also decline the request for access. 
7. The proposer agrees that it shall defend, indemnify and save harmless indemnities from and 

against all charges that arise in any manner from, in connection with, or out of the School 
System’s nondisclosure  of  these records  as  identified as “trade  secrets.”  In providing  that 
defense, the proposer shall at its sole expense defend indemnities with legal counsel. The legal 
counsel shall be limited to attorneys reasonably acceptable to Craven County Schools. 

 

Each proposal shall include a statement indicating whether the firm or any persons working on the 
contract has a possible conflict of interest and, if so, the specific nature of the conflict. Craven County 
Schools reserves the right to cancel the award if any interest disclosed from any source could either give 
the appearance of a conflict or cause speculation as to the objectivity of the program to be developed 
by the proposer. The School System’s determination regarding conflict(s) of interest shall be final. 
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News releases/media alerts related to this RFP and/or Award of same shall not be made without prior 
approval of the Superintendent. 

 

A person authorized to bind the proposer to the provisions of this RFP must sign all proposals. Proposals 
must remain open and valid for at least ninety (90) days after the opening date. 

 
Limitations, Cancellation, and Additional Work 

This RFP does not commit Craven County Schools to award a contract, pay any costs incurred in 
preparation or travel to Craven County, NC in order to present a submittal toward this request, or to 
procure or contract for services. All submissions in response to this RFP become the property of Craven 
County Schools. The School System reserves the right to accept or reject any or all documents received 
or to cancel this RFP in part or in its entirety. After submissions are reviewed, the School System will 
select the firm(s) in the best interest of our school system. Craven County Schools reserves the right to 
negotiate with the selected firm(s) to perform additional services on these or other projects. Additional 
work or contracts, if any, will be dependent on consultant performance on originally assigned work. The 
additional work may include, but is not limited to: preparation of final design, bid and construction 
documents, permitting, testing, and construction administration. 
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ATTACHMENT A: FEDERAL EMPLOYER IDENTIFICATION NUMBER 

 

 

 

 

 
FEDERAL EMPLOYER IDENTIFICATION NUMBER 

 

For internal State agency processing, please provide your company’s Federal Employer Identification 

Number or alternate identification number (e.g. Social Security Number). Pursuant to North Carolina 

General Statute 132-1.10(b) this identification number shall not be released to the public. This page will 

be removed and shredded, or otherwise kept confidential, before the procurement file is made 

available for public inspection. 

 

This page is to be filled out and returned with your quote. 

 

 

ID Number: 

 
______________________________________________________ 

Federal ID Number or Social Security Number 
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ATTACHMENT B:  PRICING FORM 
DELIVERED AND INSTALLED:  

Item # QTY. UOM DESCRIPTION UNIT PRICE EXTENDED 
PRICE 

      

      

      

      

      

 

TOTAL EXTENDED PRICE:   $ 

_________________ 

 

You may use your pricing form if you include all information 

above. 
 

 *Quantities may change based on needs or lack thereof. 
 

RECYCLED CONTENT: 
 
If the products offered herein contain any recycled content, indicate the material and content percentage:  
 

Material: __________________________________________________      Percentage %:_________________ 
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